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06paboTKe NepcoHaTbHBIX NAHHBIX pa0OTHUKOB,

y4anMxcst

1 X poauTesei (3aKOHHBIX npeacTapuTeieil)

1.1. Hacrtosiiee TIOI0XKEHUE 06 obOpaboTke II
xcs M WX ponurtened (3aKOHHBIX ITPe

paGOTHHKOB, y4dally
TTonoxernne) MAOY CO
ocnoBanuy KoHCTUTYyLIHMH

«O6 nHbOpMaLEy, HHOOPMALUOHHDI

149-®3 ot 27.07.2006 r

P® «O mepcoHalbHBIX NaHHBIX» Ne

31.12.20171.)

1.2. Tlens paspaborku [TojoxeHus - ornpeneseHr
WCIIONB30BaHUA,
COCTABJIMIONIAX IePCOHAIBHBIE TaHHBI

cucTeMarTrusaimnu,

BI, 00y
ux

paGorHuKoB 1ITKOI
npu ob6paboTke

OTBETCTBEHHOCTH INOJKHOCTHBIX JINII,

napHEbIM  paboTHuKOB  IIIKOTBL,
HEBBIIOHEHHE

TmpefcTaBUTENeH) 3a
06paboTKy M 3aIlUTYy Mep

1.3 IlepcoHaibHBIE [@HHBIE OTHOCATC

uHdopMaIny.

1.4 Bce paOOTHHMKH WIKOJBI, B COOTBETCTBUH CO
uHbopManuei,

yyammxcs ¥ HX POIUTEIX (3aKot
W WCIIONb3yIolue ee, HecyT OTBEeTCTBCH

BIIaJICIOLIIE
COTpYAHUKAX,
HOJIy4arolye

MAOY COII Ne 46 ¢ YHOIL

1. O6mue NoJ0KeHH I
epCcOHABHBIX ~JaHHBIX

ncrasuTened) (nanee —

I Ne 46 ¢ YHOII (manee — IlIxona) pa3paboTaHO Ha

P®, Tpymosoro Koxexca PO, denepanbHOro 3aKOHA
X TEXHOTOTHAX H 3alliTe HH(POPMAIKID Ne
. (B penaxkiuu OT 19.07.2018 r.), ®enepanbHOro 3aKOHA
152-®3 or 27.07.2006 r. (B penakuud OT
e mopsKa 0OpaboTKY,
XpaHeHus W | Hepejain CBeJIeHUH,
e; obecrieueHne 3alIUTHL [PaB H cBobon
YAOIMXCS Y UX POAUTENeH (3aKOHHBIX Hpe,[I;CTaBPITeJIefI)
[lepCOHAJBHBIX ~ NaHHBIX, a  TaloKC yCTaHOBJICHUE
AMEIOIMX [OCTYN K TepcoHANbHbIM
ponuteneil (3aKOHHBIX
HOpM, peryIupyomuX

obydaromuxcs H HX
TpeOoBaHHU

COHAaJIBHBIX JaHHBIX

g K KaTeropuu KOH(aneHuHanLHOI‘/’I

CBOMMH ITOJTHOMOYHAMHA

oTHOCsIIEHcss K TEPCOHANBHBIM  [I@HHBIM, O
THBIX PeJCTABATEIIIX),
HOCTb B COOTBETCTBHH C

3aKOHOJ[ATENBCTBOM Poccuiickoit @esepaluy 3a HapyllleHHe peXuMa 3alluTh,

06paboTKH 1 IOPs/IKa UC

0JB30BaHUA 9T0M HHGOPMALKH.




2. OcHOBHbIE NOHSTHS H COCTAB NEPCOHANLHBIX NaHHbIX

2.1. Jlns uened HACTOAILETO [lonoyeHusi MCIIOAB3YIOTCS CleAyIOLHe
OCHOBHBIC ITOHSTHSL:

- TnepcoHaIbHBIE JIAHHBIE - mobas  uHOpMauMd, OTHOCAIAsCHd K
ompese/ieHHOMY WM ONpEeseMoMy  Ha OCHOBAHMM Takoil HHpopMaIn
paboTHUKY, O0y4aroleMycsi U ero poIuTeiM (3aKOHHBIM TIPEICTABATENAM), B
TOM uMcie ero (aMmims, MM, OTYECTBO, IOM, MECAIl, Aata H MECTO POKIECHHMS,
ajpec, ceMejiHoe, COLMANbHOE, MMYMIECTBEHHOE rojloxkenue, 00Opa30BaHUE,
npodeccus, JOXOBL, Apyras yHbopMaIHs, Heobxomumasl paboTodaTeio B CBA3H C
TPy JOBBIMH OTHOILECHUSAMH;

- 06paboTKa nepcoHaIbHbIX NaHHBIX - cGop, crcTeMaTH3allis, HaKOIIeHNE,
XpaHeHue, yTOUHEHHE (oOHOBIEHHE, H3MeHeHHe), WCITOIB30BaHHUE,
pacnpocTpaHeHue (B TOM HHCIe nepejada), 00e3NMMUMBaHUE, OII0KMpPOBaHHME,
YHUYTOXKEHHE TIEPCOHAJBHBIX NaHHBIX pabOTHHKOB OJIbl, Y4YalMXCs M HX
poauTesel (3aKOHHBIX npeacTaBuTeNel);

- KOH(MIEHIMAIBHOCTh MEePCOHANBHBIX JIAHHBIX - obsi3aTenpHOE IS
coGMIOeHs HA3HAUEHHOro OTBETCTBEHHOTO JIMLA, OJyuYHBLIErO JOCTYI K
[epCOHANBHBIM JaHHBIM PaOOTHHKOB, oOy4aromuxcst 1 uxX pojTene# (3aKOHHBIX
npejcTaBuTeNel) TpeOOBaHUE HE JOMyCKaTh MX pacrpocTpaHeHus 0e3 cornacus
pabOTHUKA MM POJMTENs (3aKOHHOTO npeicTaBUTENs) WM MHOTO 3aKOHHOTO
OCHOBaHUS,

- pacrnpoCTpaHEHHE MEePCOHABHBIX NaHHbIX - neficTBHA, HaIpaBlIeHHbIE Ha
mepefayy INepCOHAIBHBIX JIAHHBIX pabOTHHKOB, ydYalluxcs M HX ponuTenen
(3aKOHHBIX ~ IpejicTaBuTeleil) — ONPENCICHHOMY xkpyry Jun  (neperaqa
TIepCOHANBHBIX JAHHBIX) WIM Ha O3HAKOMJIEHHE C TEPCOHANBHLIMU JIaHHBIMU
HEOrPaHWUEHHOIo Kpyra JHl, B TOM HHCIC 00Hapo0BaHME TEPCOHANBHBIX
J@HHBIX B CPeICTBAX MaccoBOW MH(pOpMAluH, PasMEll Hue B WH(GOPMAalMOHHO-
TeTeKOMMYHHMKAIIMOHHBIX CeTAX WM TPEeJOCTaBICHUC ocTyIa K NepCOHATLHBIM
JAHHBIM KaKMM-JT100 MHBIM CIIOCOO0M;

- HCIONB30BaHHE TIePCOHAJIBHBIX JaHHBIX - eiicTBus (omepanuu) ©
TIepCOHANBHBIMY JIAHHBIMHU, COBEPIIACMBIE nosKHOCTHBIM uioM 1Kokl B Hessx
[pUHATMs ~pEIIeHMH MJIM  COBEPIICHMs  HHBIX JICHCTBHM, TMOPOXKIAIOILNX
IOpUMYECKHe TMOCIEACTBUA B OTHOIICHHH pabOTHHKOB, O0yYaIOUMXCH M HX
poauTesel (3aKOHHBIX npezncTaputeneii), 100 HHBIM 06pa3oM 3aTparuBaromnx X
npasa 1 cBOOOIbI UITH NIPaBa U cBOOOIBI JIPYTHX JIHL;

- GIIOKHPOBAHME [IEPCOHANBHBIX JaHHBIX - BPEMEHHOE npekpaienye cobopa,
CHCTEMATH3AIMH, HAKOTIIEHH)S, UCIIONb30BaHMS, PACTIPOCTPAHCHN [epCOHAIBHBIX
MaHHBIX PaOOTHHUKOB, ydallUXcs M UX poauTenen (3aKOHHBIX NpelcTaBUTeNEl) B
TOM YHCIIE X Mepeladn;

- YHHYTOXXEHME TePCOHANBHbIX NaHHBIX - jieficTBHS, B PE3yJIbTaTe KOTOPhIX
HEBO3MOJKHO  BOCCTAHOBHTh  COJEpXKaHME — NEPCOHANBHBIX  JAHHBIX B
HH(OPMALHOHHOMN CHCTEME NEPCOHANBHBIX TaITHBIX pabOTHIKOB, 00y4YalOIUXCA |
X pojuTeled  (3aKOHHBIX mpejcTaBuTeleil) WM B pesyibraTe KOTOPBIX
YHHYTOKAIOTCS MaTepuaibHble HOCHTEIN MEePCOHANbHBIX IaHHBIX PabOTHHKOB,
yUaIuXcsl ¥ UX pojuTesied (3aKOHHBIX Tpe/ICTaBUTENCH



- obe3nMuMBaHUE TMEPCOHANBHBIX NaHHBIX - nejficTBUS, B pPe3ynbTare
KOTOPHIX HEBO3MOXXHO OIpPEIENUTh MPHHAMIEKHOCTE epCOHANIbHBIX [JIaHHbIX
KOHKpPETHOMY  pabOTHHKY, ydJamemycd —H ero pomuTtensM  (32KOHHBIM
HpeILCTaBPITeHHM);

- OBILEIOCTYITHBIE [IEPCOHANBHBIE aHHbIE - IEPCOHATBHBIC NIaHHBIe, IOCTYII
HeOrpaHMUEHHOTO KPYTa JIHI K KOTOPBIM NPEAOCTABICH € cornacusi pabOTHHKA,
3aKOHHOTO TPEACTABHTENs Y9alllerocs MM Ha KOTOpbIe B COOTBETCTBHH €
defepanbHBIMU  3aKOHAMH HE  PacIpoCTpansieTCs tpeboBaHHe COOIOACHHS
KOH(QHIEHIIMATLHOCTH.

- uHdOpMaIKs - CBeNeHHs (COOOIIeH s, JaHHbIE) HE3aBUCUMO OT GOPMBI MX
TIpeICTaBIEHHS.

- OKyMEHTHpOBaHHasl WH(pOpMALKs - 3a(UKCHPOBaHHAs Ha MaTepHAIbHOM
HocuTelne  IyTeM  JOKyMEHTHPOBaHUA uHopManus € PEKBH3UTAMI,
O3BOJSIOIIMME OIPEJIeATh Takylo HHpopMaluio MM €e MaTepHaabHbIN
HOCHTEIIb.

2.2. HWudopmanus, OpeacrabigeMas pabOTHUKOM TP HOCTYIICHHH Ha
pabory B Illkomy, AOKHA HMETh OKyMEHTAIbHYI0 (HOpMY. [Tpu 3aKIrOYEHUU
TpyJI0BOTO JIOroBOpa B COOTBETCTBUHU CO CT. 65 Tpyaosoro Kojekca Poccuiickoi
deepalyy JHIIO, TIOCTyTalollee Ha padoTy, NpeibAB/IiAe paboToaTeNto:

- acropT WM UHOM TOKYMEHT, YJI0CTOBEPAIOIINH THIHOCTE;

- TPYJOBYIO KHHXKY, 33 HCKIFOYEHMEM CIyHacB, KoIla TPYAOBOH JOTrOBOP
3aKo9aeTcs BIEpBble HWIM PabOTHUK TNOCTyHaeT H paboTy Ha YCIOBHIX
COBMECTHTENBCTRA, JIM0O TPYI0Bas KHIKKA y pabOTHUKA OTCYTCTBYCT B CBASH € €€
yTpaToi M1y 1O APYTAM NPUIMHAM;

- CTPaxOBOE CBAETEIBCTBO FOCYAAPCTBEHHOTO HEHCHOHHOTO CTpaxOBaHUs;

- JOKYMEHTHl BOMHCKOro ydera- I BOE HOOOS3aHHBIX W JIHII,
[TOIeKALMX BOMHCKOMY YUeTY;

- TOKyMeHT 00 oOpa3oBaHuH, O KBaNU(UKALITN I HATHIMK CTIENUallbHbIX
3HaHMit - IPU TIOCTYIIEHUH Ha padory, TpeOyONyH0 CllelUaTbHBIX 3HAHUHU WIIH
crenuagIbHOM MOATOTOBKH;

- cBUIeTENbCTBO 0 npucBoerny MHH (mpu ero Hain+amu y paboTHHKA).

[lpu  obopmieHur pabOTHHKA  [EJNOMPOUSBOIUTENCM 3aroJIHAeTCH
yauguuppoBannas (popma T-2 «JIugHas Kaprodka pabOTHHKa», B KOTOPOH
OTPaNKAIOTCS CIEAYIOIHMEe aHKCTHBIC 1 GuorpaudecKue JaHHble padOTHAKA:!

- obuwe ceegenns (®.M.0. paboTHuKa, 1ata POK/IEHNs, MECTO POXKACHNA,
rpa1aHCTBO, 00pa3zoBaHue, Mpodeccus, CTam paboThl, cocrosHMe B Opaxe,
1acTIOPTHBIC JAHHBIE);

- cBeJICHHS O BOUHCKOM Y4eTe;

- JaHHBIE O NIpHUeMe Ha paboTy.

B ganpHeileM B THUHYIO KapTOYKy BHOCATCH:

- cBeJICHHS O TIEPEBOJIaX Ha IPYryro paborTy;

- cBeneHus 00 aTTecTallyy;

- CBEJICHNUS O NOBLIIICHUN KBaTH()UKALINH;

- cBeIeHMs 0 IMpoQecCHOHAIbHOM MeEPEnoAroTOBK

- cBejleHHs 0 Harpazax (MOooIIpeHnsX), MOYETHBIX BBAHUAX;




- cBeZieHUs 00 OTIIyCKax;

- CBeZIeHUS O COIMAJbHBIX IapaHTHAX;

- CBEJIEHHS O MECTE JKUTENBbCTBA Y KOHTAKTHAIX teneoHax.

B 1lIKoie CO3MAKOTCA 1 XPAHATCS ClEAyIoIue TPynmbl JOKyMEHTOB,
cozepIKallye JaHHbIE O PaGOTHUKAX B €IMHIUTHOM A CBOJIHOM BHJIE:!

- IOKyMEHTHI, COiepKalliie IePCOHAIbHBIC JTaHHBIC pabOTHUKOB:
IOKyMEHTBI, COMPOBOXIAIONIME NPOLECC odopMIeHHsl TPYIOBbIX OTHOLICHUH PH
rprieMe Ha paboTy, nepeBojie, yBOIbHEHNH;
[1OJUTHHHUKK ¥ KOIIHHM IIPUKA30B 110 COCTaBY pabOTHHKOB,
IMYHbIE eJa ¥ TPY/I0BbIE KHIKKH PabOTHHKOB;
NpHKashl [0 COCTaBy PabOTHHKOB;

MaTepHasIbl aTTeCTalii padOTHUKOB;
MaTepHanbl CIyKeOHBIX paccieloBaHuH;
CrpaBOYHO-MH(OPMAIMOHHEIA  GaHK  JaHHBIX 110 nepcoHany (KapTOTeKH,
JKypHabl);
[OITMHHUKA U KOMMM OTYETHBIX, AHAJIMTHHYECKHX M CIIPaBOuHbIX MaTepuasos,
nepeiaBaeMblx aaMuHKCcTpanun HIKobl,
KONMH OTYETOB, HANpABISEMBIX B TOCYIapCTBEHHBIE OpraHbl  CTATHCTHKH,
HANOTOBblE  MHCIEKIMH, BBIIIECTOSIINE OpraHbl ympaBleHus M - Jpyrue
yUpeKIEHHUSI.

- IOKyMeHTalMsl [0 OpraHu3alni paboThL:
[OJI0KEHN S, JOKHOCTHBIE MHCTPYKIMM PabOTHUKOB, IPHUKA3hl, PaclOpKXCHHA,
yKasaHus aIMAHUCTPALNK;
JIOKYMEHTHI TIO [LIAHMPOBAHHIO, Y4eTy, aHanusy ¥ OTIETHOCTH B yacTH paboTHI ¢
niepconanom HIKoJbl.

2.3. UWadopmauus,  mpejcrapiseMas — POMMTETAMU (3aKOHHBIMH
TIpeCTABUTENIAMH) [IPH TIOCTYTUIEHHH B I11koMTy, IOJKHA MMETh JOKYMEHTAJIBHYO
dopmy. Ilpy 3aKMOYEHHH JOTOBOpa O MPENOCTABICHUM obuiero obpa3oBaHus
pomuTeNH (3aKOHHbIE TIPE/ICTABATEIH) TIPEABABIAIOT [xone:

- nwuHOe neno ¢ TabemeM ycreBaeMOCTH (MUl NOCTYNAKOUIHX BO 2-11
Kiacc);

- KCEPOKOIHsI CBUJIETENBCTBA O POXKIACHUH;

- KCEPOKOIIMS MeTULIMHCKOTO MTOJIHCa;

- KCEpOKOIHMs CTPaxOBOTO HOMepa HHJMBAYajIbHOTO JIHLEBOTO cuéra
(CHMJIC)

- CBEJIGHUs O COCTaBE CEMBH;

- CcBeICHUS O PpOIWTENSIX M 3aKOHHBIX TIPEICTABUTEINX (kcepoxonuu
MACIIOPTOB MK WHBIX JIOKYMEHTOB, yZ0CTOBEPSAOLIMX I THOCTE poauTenei);

- KCEpPOKOIHsI TIacIiopTa Ajlsl y4alinxcs, I0CTUT X 14-neTHETO BO3pAacTa,

_ arrectaT 06 OCHOBHOM 0OleM 06pa3soBaHMM yHaIIMXcs, NPUHSTHIX B 10
kiacc (IONIMHHUK);

- alpec MecTa JKHUTEeIbCTBA,;

- ToOMAalTHUH TeledoH;




- hoTorpaduy ¥ WHBIE CBENCSHHS, OTHOCALIMECH K epCOHAaIbHBIM [aHHBIM

y4daierocs.
2.4. IlepcoHayIbHBIE JIaHHBIE YHAIIHXCA cozepKaTcs B UX JIHUHBIX NC/Iax.

3. C6op u 06paboTKa NnepcoHaIbHBIX TAHHBIX

3.1. TTopsaok nosy4eHus NepcoHallbHBIX JaHHBIX.

Bce mepcoHanbHble NaHHBIE PabOTHHKA [1lkonbl M POAUTEN (3aKOHHOTO
npe/icTaBuTeNIst) 00YJaloerocs CeyeT NoIyath y Her camoro. [lepconanbHble
JaHHbBIE ydYalllerocs cieayeT Mojydars y poauTesel (3aKOHHBIX npeacTaBuTeNeH)
Ecnu TepcoHalnbHble JaHHBIE, BO3MOKHO, TOILyUHTh TOILKO ¥ TpeThell CTOPOHHI,
TO PabOTHHUK, POJAMTEINH (3aKOHHBIE IPEJICTABATEIHN) JIOJDKHBI OBITh YBENOMIICH 00
3TOM 3apaHee M OT HHUX [OJDKHO OLITh TOJYYeHO IMHCbMEHHOE Corjaacue
(ITpunosxerue Ne 4) JIomKHOCTHOE JIMHO paboTozarens JOJKHO COOOIIUTH
pabOTHHKY, POJUTENSM (3aKOHHBIM MpeACTaBUTeNAM) O LelsdX, IpeoaraeMbiX
HCTOUHMKAX M CII0CO0aX MONydeHHs TIEPCOHATBHBIX JaHHBIX, 8 TAlKe 0 XapaKTepe
NOTeXkAIMX TONy4eHHI0 [ePCOHANBHBIX JAHHBIX M TOCIEACTBUAX oTKa3za
paboTHMKA JaTh MICHMEHHOE COTNIACHE Ha MX IOy HCHACT .

[llkona He WMeeT IpaBa Ioxy4aTh, 00padbaThIBATh npuod1LaTh K JTUYHOMY
meny paGoOTHMKA M Y4Yallerocs NepcOHalbHbIE JAHHBIC o0 HX PacoBOi,
HALHOHATBHOM IPMHALIEKHOCTH, MOJIUTHYECKUX B3TIIAAAX, PETUIMOSHBIX WU
dunocodcKkux yOexkIeHNsIX, COCTOSHIM 370POBb, HaC O} JKM3HHU, WIEHCTBE B
06lIIeCTBEHHBIX 00beMHEHNAX, B TOM YHCIIE B npodecCHOHANBHBIX Ccoro3ax. B
Cilydasx, HETIOCPEICTBEHHO CBA3AHHBIX € BOMPOCAMH yIOBBIX OTHOILUEHHWH, B
coorBeTcTBHH ¢ Konctutynmen Poccuiickoii ®enepannn paboTojaTenb BIpPaBe
nony4yars ¥ o0pabaThiBaTh JaHHBIC O yaCTHOW HU3HH pabOTHHKA TOJBKO C €ro
MIMCBMEHHOTO COIIacHsl.

3.2. ITopsamok 06paboTKK MEPCOHANBHBIX AaHHBIX

OG6paGoTKa TePCOHANBHBIX JaHHBIX OCYIUCCTBIACTCA B LEIAX obecrieueHus
cobmonennss Koneruryiuu Poccuiickoii ®enepalliyl, (enepaibHbIX 3AKOHOB 1
MHBIX HOPMAaTHBHBEIX IIPaBOBBIX AKTOB Poccuiickoii (Demepalliy COJAEHUCTBHUA,
coneiictBus paboTHMKaM M OOydalolMMcs B HPOXOKACHUM obyueHus, MX
KapbepHOM pOCTe, ODecreueHus JIMIHON 6e30IIaCHOCTH M 4IEHOB HMX cemei, a
TaKKe B LeAX obecreueHns COXPaHHOCTH MPUHAINIEKAIIETO MM MMYINECTEa 1
ymymiectsa 1Kok, yuéra pe3ysibTaToB UCTIONHEHIA MM 00s13aHHOCTEM.

O6paboTKa yKa3aHHbIX NEPCOHANBHBIX JIAHHBIX PabOTHHKOB, ydaluxes 1 ux
pojuTenelt (3aKOHHbIX npejcTaBuTeneil) BO3MOXHA TONBKO € UX COTTAcHs 0o
6e3 UX coryiacus B CIIEAYIOLIMX Clly4dasix:

- MepCOHANBHbIE JaHHBIC SBIIAIOTCS 00IIeI0CTY THBIMMU;

- TlepcOHANbHBIE JaHHBIE OTHOCSTCA K COCTOSHHIO 3TI0POBbS pabOTHHKA HJIH
yuamierocss ¥ Mx obpabotka HeoOGxoaMMa JUlsl 3aLLUTBI €10 JKU3HH, 3I0pPOBbS WJIM
MHBIX SKH3HEHHO BAXHBIX MHTEPECOB JIHOO KHM3HH, 300POBbS HIM HHBIX JKM3HEHHO
BAJKHBIX MHTEPECOB JAPYTHX JHIl M TIOJIyHEHHE COrIacni paGOTHUKA WIIX POIMTEIIS
HEBO3MOIKHO;



- 06paboTKa NepcoHaNbHbIX NaHHBIX HeobOXo[uMa sl YCTaHOBJICHHUA HIH
OCYIleCTBICHHUsT TpaB WX CyOBeKra WM TPETbUX JIHI aubo B CBA3M C
OCYIIIECTBICHHEM NPAaBOCY A,

- 06paboTka MepcOHaAbHBIX AAHHBIX OCYIIECTBIACTCH B COOTBETCTBHH C
3aKoHOmaTeNbcTBOM P® 06 ofopoHe, O 0e30macHOCTH, O IPOTHUBOJEHCTBHH
TeppOPU3MY, O TPAHCTIOPTHON 6e30TMAaCHOCTH, O IPOTUBO eficTBUH KOPPYILHH, 00
OTepaTMBHO-PO3BICKHOM [eATEIbHOCTH, 00 HCIIOJHHATE]HLHOM IIPOM3BOACTBE, C
YrONOBHO-HCIIOMHUTENBHBIM 3aKOHOAATENECTEOM 51

- 06paGoTKa NepcOHATBHBIX JAHHBIX OCYMIECTBIACTCHA B COOTBETCTBUHU C
3aKOHOMATENLCTBOM 00 0Os3aTeNbHbIX BHIAAX CTPaxOBaHMA, €O CTPaxOBBIM
3aKOHO/1aTeILCTBOM;

- 1o TpeGOBAHMIO MOJIHOMOYHBIX TOCYIPCTBEHHBIX OPratos B ciydasx,
IIpeLyCMOTPEHHBIX (eepalbHbIM 3aKOHOM,

- B ciydasx ecnd o00paboTka TIEpCOHANBHBIX  JAHHBIX pabOTHUKOB
oCylIecTBIsAETCA Ha OCHOBaHWH Tpynosoro kojekca P® wmm  HHOTO
deepalbHOTO 3aKOHA, YCTAaHABIMBAIOLICIO €€ LEb, YCJIOBHSL T1OJTy4eHHS
MIepPCOHANBHBIX JIAHHBIX H KPYyT cyOBEKTOB, MepCOHaNlbHbIE NaHHBIC KOTOPbIX
noiexaT o6paboTke, a TAKKe ONPe/IeNIAIOWEro MNOIHOMOHHA paboropares;

- 06paboTKa MepcoHaNbHbIX AaHHBIX OCYIUECTBIACTCH B LEIAX WCTIOJIHEHUS
TPYZIOBOTO JIOTOBOPA; JIOr0BOpa O MPEAOCTABICHUN o0111ero 00pa3zoBaHKs;

- 06paboTKa TIepCOHANBHBIX JaHHBIX OCYINECTBIACTCS [ CTATHCTUYECKHX
WA WHBIX HAy4HBIX lleJed TIpH YCJIOBHH 00s3aTeIbHOr0  00e3IMnYMBaHNs
rIepCOHANbHBIX JaHHbIX.

[1Ixoma Bupase oOpabarhiBaTh MEPCOHAIBHBIC JAHHbIC paGOTHUKOB TOTBKO C
WX [TMCHMEHHOI'O COTIacHsl.

Illkona BrpaBe 0OpabaThiBaTh IEPCOHANLHBIE JAHHBIC YdalllUXCd H nX
poauTeneil (3aKOHHBIX IIpeJICTaBUTENeH ) TOJBKO C HX MTHCHMEHHOTO COTIACHS.

TTrchbMeHHOe corniacie paboTHUKA U PoUTeNeil (3aKOHHBIX npejcrasuTesei)
yyammxcsi Ha 00paboTKy CBOMX MEPCOHANBHEIX JAHHBIX JOJIAKHO BKJIFOUATh B CeO:

- (aMWIIHIO, UM$, OTYECTBO, aapec cyObeKTa NepCoHabHbIX JaHHbIX, HOMEP
OCHOBHOTO JIOKYMEHTA, YHOCTOBEPSIOIIEro ero JHYHOCTh, CBEICHHA O nate
BBIAYM YKA3aHHOTO JOKYMEHTA U BbIAABILCM Cr'o Oprate,

. HanMeHoBaHue ((baMmnmio, MMs, OTYECTBO) M aJpec oneparopa,
TIOJTYYaollero coriacie cyObeKra NepCoOHaIbHBIX /IAHHBIX,

- 1enb 06paboTKU MepCOHATbHBIX JaHHBIX;

- TIepedeHb epCoHabHbIX JaHHbBIX, Ha 06paboTKy KOTOPBIX JIaeTcsl COracue
cyOBeKTa NepCoHaIbHbIX JaHHBIX;

- MepeyeHb JeHCTBUH ¢ NepCOHATBHBIMY JTAHHBIMHU, Ha COBCPLICHUE KOTOPBIX
naercs coriacue, oblee ONHCaHHe MCMONB3YEMBIX OMEpaTOpoM crioco0oB
06pabOoTKH TepCOHATBHBIX JaHHbIX;

- CpOK, B TEUeHHE KOTOPOro JCHCTBYET COINIACH
OT3hIBA.

PaGoruuk 1lIkojbl, poauTenb (3aKOHHBIH TP JCTaBUTENlb) Yydallerocs
npenocrasiser 11lkone NOCTOBEPHBIC CBEACHHUS O cebe; cBoéM pebéHke; (1eTsX).

, @ TakKXe nopsagoK €ro



JTleOTPOU3BOANTENb TIPOBEPALT  AOCTOBEPHOCTE CBeNCHMH, cCBepss JaHHbBIC,
NIpeoCTaBIeHHbIe PAGOTHIKOM, C HMEIOIIUMICA ¥ paboTHHKA JOKYMEHTaMH.

4. 3amuTa NEepCcOHANbHBIX NaHHBIX

4.1. Tlom yrpo30il Wi ONACHOCTBIO yTpaThl [IEpCOHABHBIX JaHHBIX
HOHMMAaeTCcd eIMHUYHOE WM KOMILIEKCHOE, pealbHOE Wl MOTEHIHAILHOE,
AKTWBHOE WM MACCUBHOE MPOSBICHHE 37I0YMBILIIICHHBIX BO3MOKHOCTEH BHEIIHHX
WM BHYTPEHHHMX HMCTOYHMKOB YTpO3BI CO3/aBath HebaronpusTHeIE COOBITHS,
OKa3bIBaTh JeCTA0MIM3UpYIOLee BO3/eiCTBUE Ha 3allUIIAEMYIO nHGOpMAaIIHIO.

42. Puck yrpossl JHOOBM HMHQOPMAIMOHHEI pecypcaM  CO3/a10T
CTHXHUiHbIe GelCcTBUS, dKCTpeMalbHble CHTYalllH, TePPOPUCTHIECKIC nelicTBuA,
aBapuM TEXHMYECKHX CpEeICTB H JUHMP  CBSI3W, | JApyrue OOBCKTHUBHBIE
oBGCTOSTENbCTBA, a Takke 3aUMHTEPECOBAHHBIC H e3aHTEepeCcOoBaHHbIE B
BO3HUKHOBEHMU yIrpo3bl JIHLA.

4.3. 3amyra NepcoOHAIbHBIX JTaHHBIX NPEACTaBIsCT co0oii IpeIynpexieHHe
HApYILEHHs JTOCTYHOCTH, LeJIOCTHOCTH, NOCTOBEPHOCTH |1 KOH(HIESHIHAIbHOCTH
nepcoHalbHbIX JAaHHBIX M obecriedeHne fe3omacHOCTH WHGOpPMAlLMK B Mponecce
yIpaBleHYECKON 1 IPOM3BOICTBEHHON AEsTeIbHOCTH OPTaHU3alH.

4.4, 3amuTa IepCOHATBHBIX TaHHBIX OT HEMPAaBOMEPHOTO MX KCITOJIL30BAHMS
WM yTpaThl TOJbKHA ObiTh obecriedeHa I1Ixomoii 3a c4eT e€ CpeACTB B NOPAIKE,
YCTaHOBJIEHHOM (ejiepajibHbIM 3aKOHOM.

4.5. « BHyTpeHHss 3auTay:

- perigameHTalys J0CTyma MepcoHala K KOH(HUIEHIIMATEHBIM CBEACHUSAM,
NOKyMeHTam ¥ 0a3aM JaHHBIX BXOIMT B HHCIO CHOBHBIX HalpaBlCHUH
OpraHM3aIMOHHON 3aluThl HHpOpMALMK M Tpe/iHAsHaeHa N8 pazrpaHruYeHus
[1OJTHOMOUHH MEXIy PYKOBOLUTENAMH U CIIeLHaNMCTaMy OpraHu3aliiy,

- gns obecrmedeHWs BHYTpeHHeil 3allluThl  MEpCOHANBHBIX JaHHBIX
HeobXxoAuMO coOmoaaTh pajl MEp:

eorpaHMUEHHE M PpEraMeHTalys COCTaBa paboTHUKOB, (QyHKIHOHAIBHbBIC
06S3aHHOCTH KOTOPBIX TPeOYIOT KOH(QUICHIHMANBHBIX 3 aHWi; u3buparenbHoOe U
0BGOCHOBAHHOE pacrpeeneHre J0KyMEHTOB H MHpOPMAIIH MeKTy PAOOTHUKAMMY;
palMoHanbHOE — pasMellCHHe pabounx MecT pabOTHUKOB, TpPH KOTOPOM
HCKITFOUAIOCH ObI BECKORTPOIIFHOE HCIIONB30BaHHe 3allHiacMon puHbOpMaIHH,

e3Hanue paboTHWKOM TpeGoBaHMEA  HOPMATHBHO  — METOIUYECKHX
JOKYMEHTOB 10 3aluTe HH(pOpMauuy M COXpaHeHAH TaliHBl;, HaIW4YUe
HeOoOXOMMBIX YCJIOBHHM B TIOMEILCHUH 1A paboTHI | € KOH(HASHIHATbHBIMH
JOKyMeHTaMH ¥ 0asaMu JI@HHBIX; OpraHusalldsl | IHOpsiika YHAYTOXKEHHS
uH(bOpMaLIHH;

eCBOCBPEMEHHOE BbIABJICHHE HAPYIICHNA Tpe6GoBaHuil paspeluTenbHON
cucTeMsl gocTyna pabornukamu 11IKonbL; BocHHMTaTeNbHAs M pasbhiCHUTCIbHAN
pabora ¢ corpyauukamu 111Kosbl 10 IPeayNpeRACHHIO YTPaThl IECHHRIX CBeJICHUH
npu paboTe ¢ KOHOHIEHIUATBHBIMH TOKYMEHTAMHU.

- 3aIIUTA NePCOHAIBHBIX JaHHbIX Ha 3JIEKTPOHHBIX HOCHTENAX. Bce manky,
comep)Kallde MepcoHaNbHbIE JaHHble PabOTHHKOB, YHRIIMXCH M MX poauTeeH




(3aKOHHBIX npezcTaBuTeNell) XpaHATCSs Ha KOMIBIOTEPE NIENONPOU3BOINTEN,
3al[UIIIEHHOM MTapojeM.

4.6. « BHEIHA 3aITa».

- gns sammTel  KOHOMAEHIMAIbHOH — MHQOpMALUH CO3Ja0TCs
[[eNeHanpaBleHHble  HeONaronpuaTHbie — yCloBHA U TPy AHOIIPEOJOIUMBIE
MpensTCTBAs AN JIMNA, TBITAIOMErocs COBCPIIATH HecaHKI[MOHUPOBAHHBIN
JOCTYyNn  H OBJIaJIeHUE nHdopmanuein. Llenb u pe3yJbTaToM
HEeCaHKIIMOHMPOBAHHOTO HOCTYNA K MH(OPMALHOHHBIM Pecypcam MOKET OBITE HE
TONBKO OBJAZCHME NEHHBIMM CBEICHHMSMM M MX HCIOb30BAHHE, HO M HX
BHIOM3MEHEHHEe, YHUUTOXEeHUE, U 1P.;

- 707 NOCTOPOHHMM JIMIIOM ITOHUMAETCs ar000e M0, HE HMERollee
HEIOCPECTBEHHOTO OTHOLIEHMS K [lIkose, TOCETUTENH, PAOOTHHKU JAPYTHX
OpraHu3alMOHHEIX  CTPYKTYP. [ToctopoHHME JMLA | He JOJDKHBI  3HATh
pacnpesenesne  (QyHKIHH, paboume MpOLEecChl, TEXHONOTHIO COCTABICHUL,
odopmiIeHnsl, BeJCHNS U XPaHeHUs IOKYMEHTOB, 11 1 P 0OYMX MaTepPHAIIOB;

- s obecTieueHys BHEIIHEH 3a1UThl MEPCOHANBLHBIX JaHHBIX Heo0X0IUMO
cobironarh psjA Mep: TOPSJOK MpHeMa, ydera W KOHTpOJA IeATeNbHOCTH
[ToceTuTeNe; IPOIyCKHOM PeXIM OpraHu3aliy; TeXHUYECKHe CpeacTsa OXpaHbl,
cHrHanM3alyMy; TpeGoBaHUs K 3ammuTe WHQOpMAlMM [PH WHTEPBLIOMPOBAHMM 1%}
cobece0BaHMIX.

47. Bce nuua, CBS3aHHBE C TodydeHHeM, oOpaboTkoH u 3aIUTOH
TIepcoHaNbHbIX JIaHHBIX, O0s3aHBI TOAMUCATH 0053aTeNbCTBO O HEpPa3IJIALCHUH
[IepCOHATBHBIX JAHHBIX YJaIIMXCs U UX poauTesneil (3aKOHHBIX NpeCTaBUTENeH).

4.8. TIo BO3MOKHOCTH NEPCOHAIbHBIE IaHHbIE 00e3TNMINBAIOTCS.

49. KpoMe Mep 3alldThl IEPCOHANBHBIX aHHbIX, yCTaHOBJIEHHBIX
sakoHomarenscTBoM, Illkonma w €€ TIPeACTaBHTCIH MOIYT BbIpabaThIBaTh
COBMECTHBIE MEPHI 3aIIUThI TEPCOHANIBHBIX TaHHBIX pabOTHUKOB, 00YyJArOLINXCA U
UX pojuTeseH (3aKOHHBIX TpeCTaBUTENIEH ).

5. Ilepenaua H XpaHeHHe NEPCOHANIBHBIX AAHHBIX

5.1. Ilpu mepezaye TEPCOHANBHBIX TAHHBIX paboTHHKa, y4allerocs u €ro
poxutenei (3aKOHHBIX npesicTaButeneit) 1lIkona jomkHa cOOMONATE CIEAYIONIE
TpeOoBaHHUs:

. He coo0marh nepcoHaibHble AaHHble pabOTHHKa, y4allerocs M ero
poxuTesedl (3aKOHHbBIX npeacTaButeneil) TpeTheil cTopoHe 0e3 NHUCBMEHHOTO
corjacus, 3a MCKJIOYGHMEM CllydaeB, Korja >TO HeoOXoauMO B IEJsX
peynpeskIeHHs  yrpo3bl JKM3HH W 310POBBIO, @ TaKke B ciydasx,
yCTaHOBJIEHHBIX (ejiepaabHbIM 3aKOHOM.

- He coobm@arbs nepcoHalbHble JaHHble pabOTHMKA, ydallerocs M €ro
poiuTeneid (3aKOHHBIX mpejcTaBuTeNel) B KOMMEPHECKHX MEJAX 6e3 ero
MUCHEMEHHOTO COTTacus.

- TlpeaynpeanTs AL, MOJYYMBUIMX MEPCOHAIBHBIC JAHHBIC pabOTHHKA,
VUaILerocsi ¥ ¢ro poauTeneil (3aKkOHHBIX NPeACTaBUTeIe ), O TOM, UTO 3TH JIaHHBIE
MOTYT OBITh MCIIONB30BaHbl JIMIIL B IIEJIAX, A KOTOPBIX OHH COOOILEHBI, H
Tpe6oBaTh OT 3THX JIHI NOATBEPIKICHHUSA TOrO, YTO ITO NpaBHIO cobmo1eHO.



Jluma, TONy4HMBLINE TEPCOHAIBHBIE NAHHBIE paGoTHuKa, O0si3aHbI cobmoaaTh
PEKHUM  CEKPeTHOCTH (xoHdueHumanbHocTH).  JlaHHoe [TonoxeHue  He
pacrpocTpaHsieTcs Ha 0OMeH MepcoHanbHbIMH JIaHHBIMM 4:160THHK8, yuamerocs u
ero poauTenell (3aKOHHBIX npencraputeneif) B TOpAKE, YCTAHOBICHHOM
(enepaTbHBIMU 32KOHAMH.

- OcylIecTBIATh Mepe/iady IHepCOHANbHBIX TaHHbIX pabOTHHKOB, y4aIluXcs
1 UX poauTeseil (3aKOHHBIX npezacraBuTenei) B npenenax LUKOJIbL B COOTBETCTBHHM
¢ sactogmuM [TonoxeHneM.

- Pasperath JOCTYI K IEPCOHANBHBIM JaHHBIM pabOTHUKOB, y4alluXcs U uX
poauTeneil (3aKOHHBIX [pefICTABATENEH) TONBKO CIELUUATBHO YIOTHOMOUEHHEIM
MUIaM, TP STOM yKa3aHHble JIMLA JOJDKHBI MMETh MpaBo 10Iy4aTh TOJNBKO TE
TepcoHaNbHBIE JaHHble, KOTOphIE HeOGXOMMMBI ISl BBITIONHEHNS KOHKPETHOH
()yHKIUH, COIVIACHO CTIMCKA CTEIMANBHO YTIOIHOMOUEHHRIX UL

- He sampalumBarTh HH(OOPMALMIO O COCTOSHNH 310POBBA paboTHHKE, 32
JCKITIOUEHHEeM TeX CBEIEHHMH, KOTOpble OTHOCATCS K BOMPOCY O BO3MOMKHOCTH
BBITTOJTHEHHMs PaBOTHIKOM TPY/10BOH (QyHKIMH.

- Tlepenasate mnepcoHallbHbIC —HaHHbBIC paboTHHKa MPEICTABUTENSM
palGOTHMKOB B TOpsAKEe, YCTaHOBICHHOM TpyaoBsM | KozekcoM PoccuicKo#
denepanyy, 1 OrpaHMIUBATE OTY MHQOPMAIMIO TONBKO TeMU NEPCOHATBHLIMA
NAHHBIMK PabOTHMKa, KOTOPBIE HEOOXOAMMbI /IS BBITIONHEHUA yKa3aHHBIMH
IpeCTaBUTENAMH MX QYHKIIMH.

5.2. XpaHeHue NepcoOHalbHBIX NaHHBIX pabOTHMKOB, O0yJaroWIMXCs U MX
pojuTeIeH:

- Ilepconanbuble JNaHHBIE PabOTHMKOB XPAHATCHA H 00pabaTbIBalOTCS Y
WHCIIEKTOpa IO KaJapaM, y4allluXcsa U uX pomureneil (3aKOHHBIX npeCTaBUTENe)
—B cexpeTapuate (IIPUEMHOM).

- TlepcoHanbHble IaHHbIE PAOOTHUKOB obyuatorpxcs 11IKosbl XpaHATes B
GyMa)KHOM BapuaHTe B JIMYHBIX JleNax, KOTOpbIe XpaHATCH B 1wKady,
3aKPBIBAOIIEMCS Ha 3aMOK.

- TpymoBble KHIDKKM pabOTHMKOB XpaHATCs B ceiipe B Kabunere
yHcnekTopa no kajpam. Kimod ot cefida XpaHUTCs y HHCIIEKTOPa O Kajipam.

- BHelHuil 1OCTYI K IepCOHAlbHBLIM TaHHBIM PaOOTHMKOB, obyuaromuxcs
U MX pojuTenei (3aKOHHBIX npejcTaBuTeseit) HIMEIOT KOHTPOJIBHO-PEBU3HOHHBIC
opraHsl NpH HAIM4M¥ JOKYMEHTOB, Ha OCHOBAHWMH KOTOPBIX OHM TPOBOJAT
rmpoBepKy. JIMCTaHIMOHHO MEPCOHANLHBIC [aHHBIC MOLYT OBITH TPEACTABIIEHBI
KOHTPOJBHO-HAJ30PHBIM OPTaHaM TOJIBKO 10 MMCBMEHHOMY 3alpOcy. CtpaxoBble
oH 1B, HEroCy1apCTBEHHbIE TIEHCHOHHBIE (OoH/BI, APyrHe OpPraHu3alit, a TaKkxe
POINCTBEHHUKH M WICHBl CEMbH pabOTHHKA, Y4YEHHKa WM €ro ponuTene
(3aKOHHBIX MpeJCTaBuTeNed) He MMEIOT J0CTyNa K TepCOHaIbHRIM JIAHHBIM, 32
MCKTIOYCHHEM HaJdMuMs [HCBMEHHOTO COrJachs camMoro paboTHMKa WIH
pojauTeliel (3aKOHHBIX npeacTaBUTeNEH) 00yyaroilerocs

6. JlocTyn K epcoHalbHbIM JaHHBIM
6.1 BHyTpeHHHH JOCTYIL:



[IpaBo jmocTyna X NIepcOHANbHBIM JAHHBIM PabOTH
ponuTeneli (3aKOHHBIX NPe/ICTaBUTENCH ) IMEIOT:

- nupextop IIkons

- [1eJIOTIPOU3BOIUTEIIE;

- COTPYJIHUKH OyXraiaTepuu;

- 3aMectuTenb Aupekropa no AXP (undopmarms
NPOKUBAHUS U KOHTAKTHBIE Tesle(OHBI pabOTHHKOB);

- 3aMeCTHUTeNIU JupekTopa 1o YP u BP;

- IpeniofaBaTtenk-opranusatop ObXK (cBenenns o Bor

- KJIacCHBIE pPyKOBOAUTENM (paboTa ¢ JIMYHBIMH Aejan

- MejcecTpa
- Y4UTeNnb QU3HUECKOH KyIBTYphI
6.2. Buemnud gmoctyn  (aApyrue — opraHmsal

periaMeHTHPOBAH .5 na"HOTO I lomoxkenus.

7. llpasa paGoTHHKA, poAHTe/Ielf (3AKOHHBIX NPeACTa
o0ecrieyeHHsl 3aIIHThI EPCOHATBHBIX 12

7.1. PaboTHUK, pomutenn (3aKOHHBIE NpeCTaBUTE
IIPaBO:
- TlomywaTts 1OCTYD K CBOMM IEPCOHANBHBIM JIAH]
pebE&HKa) ¥ 03HAKOMIIGHHE C HUMH, BKITFOYast IPaBo Ha Ge3E

KOIIHH JIFO00M 3alnCcH, coaepiKalliel nepcoHalbHble JaHHbIE.

- Tpebosate or IlIKONbl yTOYHEHMS, HCKIIOYEH)
HETIOJIHBIX, HEBEPHBIX, YCTapeBLIMX, HEIOCTOBEPHBIX, HE
WA He ABIAIOMUX HeoOXoauMbiMu utst 11Tkomnsl mepcoHas!

- Tpebosare wu3BeweHuss Illkonoii Bcex UL, K
COOOILEHB HEBEPHLIE MJIM HENOJIHBIE TIePCOHABHBIE

HNPOU3BEACHHBIX B HUX HCKIIOYEHUAX, UCITPABJICHUAX HUIIH ¢

ITonyuats ot IlIkomsr:
- CBEJIEHHSI O JIMIIAaX, KOTOpble UMEIOT AOCTYII K Iepco)
KOTOPBIM MOJKET OBITh IPEOCTABIICH TAKOM JOCTYIT;
- nepedeHb 00pabaTbIBaeMbIX MEPCOHANBHBIX JIaH
NOJTyYeHNS;
- CpoKM OO0pabOTKHM MepcOoHAJbHEIX JAHHBIX, B T
XpaHeHHS,
CBEJIEHMS O TOM, KaKWe IOpHJIMYECKHe IOCIe]l
NIEPCOHANILHBIX JIJaHHBIX MOXKET IOBJIeYb 3a coboit 06paboT
TAHHBIX.
- OO0xanoBaThb B YINOJIHOMOYEHHBIH OpraH I0 3all
MEePCOHANBHBIX NAaHHBIX HIIH B CyJe0HOM IOps/IKE HEIPaBo}
OesneiicTus 1llkonbl npu 06paboTKe ¥ 3allMTE NePCOHANBH]
- Poirenu (3aKOHHbBIE TIPEICTABUTEIIH) He JTOJKHEI O
IIpaB Ha COXpaHEeHHE U 3alllUTy TaillHEIL.

[TUH

HWKOB, YHalllUXCd B HUX

0 (haKTHYECKOM MecTe

THCKOM yuerTe);
11 00y4JaroIIuxcs)

U TpaxjaHe)

IBHTeJIeH) B LHeJsAX

HHBIX
M) ydYalerocs HMEIOT

ibIM (IaHHBIM CBOEro
03Me3HO€E MOJIyYeHHe

151 WK HUCIIPpaBJICHHA
3aKOHHO IIOJYHYCHHBIX
HBIX JITaHHBIX.
OTOPBIM paHEe ObLTH
JAaHHBIC, 000 Bcex
DITOJTHEHUAX

HaJbHBIM JaHHBIM HIJIH
HBIX H HCTOYHHK HX
OM YHCJIE CPOKH HMX

CTBUs s cyOBeKTa
Ka €ro nepcoHalbHbIX

[UTE IpaB CyOBEKTOB
MepHble NeHCTBUS WIIK
LIX TaHHBIX.

TKa3bIBATLCSA OT CBOMX




8. OTBEeTCTBEHHOCTH 32 HApYIleHHe HOPM, PeryJIHPYIOHX 00paboTKy 1
3AMIUTY NEePCOHATbHBIX JAHHBIX

8.1. PaGornuku IlIkoibl, BUHOBHBIE B HapylUIEHWH HOPM, PEeryIHpYHOLIUX
Mojy4eHue, oOpaboTKy M 3alIMTy NEPCOHANBbHBIX NAHHBIX PAabOTHHKA, HECYT
AWUCLMILTMHAPHYIO aJMHHHCTPATHBHYIO, I'Pa/aHCKO-NPABOBYIO WJIM YIOJNOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUU C (eiepaibHBIMH 3aKOHAMH.




